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Delaware Association for Environmental Education 
Project Mini-Grant Application

Please type.
Before completing this application, please review the grant guidelines.  Send an electronic copy of the completed application to: DAEE Grants Committee Chair, Lindsay Lancaster, E-mail:llancaster@healthyfoodsforhealthykids.org, Phone: 302-220-6998.


Annual application deadline – January 20.
Project Title:      
Check one: 
  FORMCHECKBOX 
 Formal Educator

 FORMCHECKBOX 
 Informal Educator
Applicant Name:        Title:      
School/organization:       Years of DAEE membership:      
Work Address:      
Work Phone:      
E-mail Address:      
Home Address:      
Home Phone:      
Alt. E-mail Address:      
Applicant’s Signature: (digital or written signature, or typed)       


Date:      
Project Location(s):      
Funding Sources:

	Total DAEE funds requested
	     

	Total funds from other sources
	     

	Total In-kind contribution
	     

	Total project funding 
	     


Project Description (2 pages max) 

Objectives:

     
Planned activities:

     
Project location(s):

     
Target audience (age, type, number):

     
Expected benefits:

     
Timeline: 

     
Evaluation: 

     
Budget: 

	Budget Item
	DAEE
	Other
	In-Kind
	Totals

	Supplies
	     
	     
	     
	     

	Materials
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     

	Duplication/printing
	     
	     
	     
	     

	Activity/admission fees
	     
	     
	     
	     

	Speaker honoraria
	     
	     
	     
	     

	Travel costs/reimbursement
	     
	     
	     
	     

	Meals/refreshments
	     
	     
	     
	     

	Lodging
	     
	     
	     
	     

	Other
	     
	     
	     
	     

	Other
	     
	     
	     
	     

	Total
	     
	     
	     
	     


Have you received mini-grant funds from DAEE in the past? If yes, please provide year and project name.
     
After you have completed the application form, review for accuracy and completeness, and make a copy for your records.  If you have any questions, please contact the DAEE Grants Chair.
APPLICATION INSTRUCTIONS:

Use only the space provided in pages 1-3, typed. Please keep your responses concise. 

· Project title:  Provide a brief but descriptive title for the project that will spark interest in clientele.

· Applicant:  Complete applicant’s name, address and current contact information.

· Funding Sources:  List the total funds requested and/or acquired for this project.

· Objectives:  List what knowledge or skills participants will gain and/or what project they will accomplish.

· Planned Activities:  Clearly describe the activities that will take place.  Briefly describe instructional sessions, field trips, service project activities or other components of the project.

· Project Location(s):  Where will the project take place? (State, county/city, facility)

· Target Audience: Describe age (youth/adult), type (students, educators, professionals, etc.), and expected number of participants.

· Expected Benefits:  What do you expect the target audience and/or environment to gain from this project? (Increased awareness, improved habitat, specific knowledge/skills, etc.)

· Time Line:  List the month(s) when specific project activities will occur. 

· Evaluation:  Briefly describe how program impacts will be measured using pre/post testing, surveys, skill assessment, program monitoring, interviews, etc. 

· Itemized Budget:  Complete the budget chart as indicated.  Not all items may be used.

· Supplies – Expendables such as activity supplies, chemicals, construction supplies, etc.

· Materials – Books, AV materials, games, etc.

· Equipment – Field and lab equipment, binoculars, etc.

· Duplication/printing – Handouts, brochures, instructional guides, etc.

· Activity/admission fees – Museums, parks, commercial facilities, etc.

· Speaker honoraria – Honoraria for guest speakers, instructors, etc. (Not hourly wages or contractor costs)

· Travel reimbursement – Standard state mileage rate, not a commercial carrier.

· Meals/refreshments – Should be justified as a necessary expense for the project.

· Lodging - Should be justified as a necessary expense for the project.

· Other – Describe the expense and list the amount.

· Other Sources:  List other sources of funding for the project.

· Previous DAEE funding: If you have received DAEE mini-grants in the past, please provide year(s) and project name(s). 
OBLIGATIONS OF THE GRANTEE – Grant period March 1 to February 28

· The Grantee must have an active DAEE membership in order to receive DAEE funds.
· The Grantee will submit a final report (electronic format) to both the Grants Committee Chair and DAEE Treasurer following the end of the grant period on February 28; this report is due by March 31.  The report (no more than five pages, exclusive of news articles and photos) should include the following items: 
· Project title 
· Description of activities completed and/or copies of materials produced 

· Audience numbers and description 

· Evaluated impacts and user comments
· Copies of news articles and/or pictures 

· Plans for project continuation (if applicable)

· Final fiscal accounting of expenditures. The Committee may request receipts, invoices and purchase orders as documentation of the expenses in support of grant activities. 

· Grantee will present a concurrent session at a DAEE conference about the funded activity. Grantee will acknowledge DAEE support in presentations; the DAEE logo should be featured in conference presentations.
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